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JOJIKHOCTHASA UHCTPYKIUA

3AMECTHUTEJIb JIMPEKTOPA IO AJIMUHACTPATUBHO-XO03SMCTBEHHOI
PABOTE

roCyJJapCTBEHHOE OI0KETHOE 001eo0pazoBaTenbHOe yupexkaenne Kpacnogapcekoro kpast
crienpanbHas (koppekunonHas) mkosa Ne 21 ropona KpacHonapa

" " 20 .

Hacrosimast TomKHOCTHAsE MHCTPYKIMS pa3paboTaHa W yTBEpXKICHA Ha OCHOBAHUHU
TPYZIOBOI'O JI0TOBOpPA c

B

COOTBCTCTBHMH C IIOJOXCHHAMU pr,Z[OBOFO KOACKCa Poccuiickoit dbez[epam/ll/l U HHBIX
HOPMATUBHBIX 4KTOB, PCTYJIUPYIOIIUX TPYAOBBIC ITPABOOTHOILICHUS B Poccuiickoit CDez[epauI/H/I.

1. OOuue moJI0KeHUs

1.1. Hacrosimas 10JKHOCTHAs HHCTPYKIMS pa3padotana ¢ yuetoM [IpodeccronanbHoOro
craggapra 07.005 «Crenuanuct agMUHUCTPATUBHO-XO3SMCTBEHHOW JesATesNbHOCTHY (11.3.5),
YTBEPKACHHOTO TMpPHKa3oM MHUHHCTEpCTBA TpyJda M COLUadbHOW 3amuThl Poccuiickoi
Oeneparuu ot 2 despans 2018 roga Ne 491, OenepanbHoro 3akona Ne273-d3 ot 29.12.2012r
«O06 obpazoBanuu B Poccuiickoii @enepaunny» (¢ u3meneHusmu ot 17 ¢espans 2023 rona); ¢
yuerom CII 2.4.3648-20 «CaHuTapHO-31IUAEMHOIOTHYECKHE TpeOOBaHUS K OpraHU3alUsIM
BOCIIUTaHUsI M OOy4YeHMs, OTAbIXa M O3JIOPOBICHMS JETel U MOJIOJIeKHU», a TaKxkKe B
cootBeTcTBUU ¢ TpynoBeiM koaekcom Poccuiickoin Penepany M IpyTMMH HOPMaTHUBHBIMU
aKTaMHM, PErYJIMPYIOIUMH TPYAOBbI€ OTHOLIECHHS MEXy paOOTHUKOM U paboTOJaTeIeM.

1.2. JlaHHas MHCTPYKLHS ONpENeNsieT MepedyeHb TPYIOBBIX (YHKIUN M 00sS3aHHOCTEH
3aMEeCTUTENs AMPEKTOpa MO aJIMUHHCTPATUBHO-XO3SIMCTBEHHOM YacTH, a TakXKe ero Ipasa,
OTBETCTBEHHOCTb M B3aUMOOTHOILIEHHS IO JOHKHOCTH B KOJUIEKTHBE 0O0IIe00pa3oBaTelbHON
OpraHu3aIuy.

1.3. 3amecTuTenp TupeKTOopa Mo aJIMHUHUCTPATHBHO-XO3MCTBEHHON 4acTH Ha3HA4YaeTcs
U OCBOOOXKAAeTCsl OT JOJDKHOCTH NPUKA30M JTUPEKTOpa oOpa3zoBaTenbHOM opraHuzanuu. Ha
BpeMsl OTIIyCKa U BPEMEHHOU HETPYAOCIOCOOHOCTH €ro 00S3aHHOCTH MOTYT OBITh BO3JI0XKEHBI
Ha 3aBEAYIOLIET0 XO035HCTBOM. BpeMeHHOe MCIOIHEHHEe JOKHOCTHBIX 00S3aHHOCTEH B TakuX
CIIy4asiX OCYIIECTBIISIETCSI B COOTBETCTBUM C NPHUKA30M JUPEKTOPa, COOTBETCTBYIOLIUM
TpeOOBaHUSAM 3aKOHO/IATENILCTBA O TPY/IE.

1.4. 3amectuTenr  OUPEKTOpa MO  AJAMUHUCTPATHUBHO-XO3AWCTBEHHOM  YaCTH
HETOCPEACTBEHHO MOUMHSETCA JUPEKTOpY 00I1e00pa3oBaTelbHON OpraHu3aly, pPyKOBOIAMUT
paboToii  y4eOHO-BCIIOMOTATENLHOTO H  OOCTyXKHMBaromero mepcoHana. OcymecTBisieT
PYKOBOJICTBO XO3HCTBEHHOH IEATEILHOCTHIO 00pa30BaATEIBHOTO YUPESKICHHUS.

2. JlonxHOCTHBIE 00SI3AHHOCTH.



2.1. Co3nanue u obecriedeHne ONTHUMAIBHBIX YCIOBHH Ul OpraHM3aluu 00pa3oBaTeIbHON
JICATEIIFHOCTH W BBIIOJHEHHUS DPAOOTHUKAMH TPYNOBBIX (YHKIMHA: OpraHW3alusl YCIOBHH
pa3MerieHuss oOydaromuxcsi U paboTHUKOB, obecriedeHne 3(PPEKTUBHOTO HCIOJIB30BAHUS
NOMEIICHNH M KOMMYHHUKanuid._ OpraHu3anmuss W KOHTPOJIb MaTEPHATBHO-TEXHHYECKOTO
oOecrieyeHus yCIOBUH 0OOpa3oBaTENbHOW JAEATEIBHOCTH M JESATEIBHOCTH PaOOTHUKOB.
Opranuzanus padoOThl y4eOHO-BCIOMOTATEIFHOTO M OOCITY>KMBAIOIIETO MEpCOHaNa IIKOJIBI.
Opranu3anus  JOKyMEHTAIUOHHOTO  CONPOBOXKICHHUS  NPOIECCOB  HUCMONB30BAaHUS U
00CITy)KMBaHUS 31aHUH, TOMEIIEHUH 1 000pYIOBaHHS.

2.2. O6ecneuenust 3((HhEeKTUBHOTO UCTIOIH30BAHUS MIOMEIEHUH U KOMMYHHKAIIUHA:

* ompenenser NOTPeOHOCTH LIKOJBI B (POPMUPOBAHUM, OOOPYJOBAaHUM U OOECIEUEHUU
MOMEIICHUH, Y4eOHBIX U pabounX MECT, B 00CITyKHBAIOILIEM MIEPCOHAJIE;

* OCYILECTBJIIET PYKOBOACTBO pabOTON MO  XO3SMCTBEHHOMY  OOCITYXMBAHHUIO
001e00pa30BaTeNIbHON OpraHu3aIiig;

* OpraHu30BBIBAaET Ipouecc OO0yCTpOHCTBA M KOMIUIEKTOBAaHHME aJIMUHHMCTPATUBHBIX,
Y4eOHBIX W WHBIX IIOMEIIEHUH, pabounx MecT MeOesblo, OPTTEXHUKOH, yU4eOHBIM M
nabopaTopHbIM 000pyI0BaHUEM, IPUOOPAMH;

*  OpPraHM30BBIBACT CBOCBPEMEHHBIN MPOIECC PEMOHTA, OOCITY)KUBAHUS U MPOPUITAKTUKA
KOMMYHHUKAIIMOHHBIX CUCTEM LIKOJIBI (3JIEKTPOOCBEIIEHUE, BOAOIPOBO, OTONUTEIbHAS
Y KaHaJIM3al[OHHAsI CUCTEMBI, MI0JKapHasi CUTHAIIU3AIHs, Tele()OHHAsI CBA3b);

*  OpraHU30BBIBAET PEMOHT IOMELIECHUH 00111e00pa30BaTeIbHOM OpraHnu3aluy,

* TIPUHUMAET Mephl MO 00ECTICUYCHUIO HEOOXOAMMBIX COIHAIbHO-OBITOBBIX YCIOBUH IS
o0yyaroIuxcs U COTPYIHUKOB 00111€00pa3oBaTeIbHON OpraHU3aliHy;

* opranuszyer cOOp M BBIBO3 MycOpa, a TaKXke Iepeaady ero Ha YTHIN3ALUI0 WIIH
nepepaboTKy, BKIIIOYAs JIIOMUHECLIEHTHBIE JIAMIIbl, B COOTBETCTBUH C HKOJIOIMUECKUMHU
HOpPMaMH U TpaBUIIAMHU;

* KOHTPOJHPYET CoJiepKaHHe B OE30MacCHOM COCTOSIHUM W HaJUIeKalleM MOopsjKe
MOJIBABHBIX, YEPIAauyHBIX, XO3AWCTBEHHBIX, MOACOOHBIX, TEXHHYECKHX ITOMEIICHHUIA
LIKOJIBI; 0OecreunBaeT ycjaoBUs O€30MacHOro COAEp)KaHUS YKa3aHHBIX IOMEIIEHU,
WCKJTFOYAIONINE TPOHUKHOBEHHE MTOCTOPOHHUX JIHII;

* OpraHusyeT cojep)KaHhe T[OABAJIbHBIX IOMEIIEHHH B CYXOCTH, 0€3 CleloB
3arpsi3HEHUH, TUIECEHH U TPHOKa, HATMYUS B HUX MyCOpa;

* OpraHu3yeT YMCTKY OKOHHBIX CTEKOJ [0 MEpe UX 3arps3HEHus,

* OpraHu3yeT COJepKaHWE MCTOYHMKOB MCKYCCTBEHHOTO OCBEIICHHUS B MOMEIICHUSAX B
HCIPAaBHOM COCTOSIHUM U 0€3 CIIe/I0B 3arpsi3HeHUH;

* OpraHusyer  TpPOBEICHHE  MEPONpHUATHH  croco0amu,  TPEAYCMOTPEHHBIMU
COOTBETCTBYIOIIUMH CAHUTAPHBIMU MIPABUIIAMH, C LEINBIO NPEIOTBPAIIECHUS MOSIBICHHS
B TIOMEMICHUSAX HACEKOMBIX, TPHI3YHOB U CIIEIOB MX KU3HEICSITEIHLHOCTH, OPTaHU3yeT
MIPOBE/ICHUE JIE3NHCEKIMH U IepaTU3allui B OTCYTCTBUU JI€TE U MOJIOJEKU;

* OpraHu3yer  TpPOBEACHHE  MEPONpUATHH  crmocobamMu,  MPEeayCMOTPEHHBIMH
COOTBETCTBYIOLIMMH CAHUTAPHBIMU MTPABUIIAMH, C LEJIBIO NPEIOTBPAILEHHs TOSBICHUS
Ha TeppuTopuu oO0IIe00pa30BaTENILHON OpPTaHU3aAIlMU TPHI3YHOB U HACEKOMBIX, B TOM
YHCIIe KICHIeH;

* OpraHm3yeT TIpOBEICHHWE MEPOIPHITHI, HAMpPaBICHHBIX Ha MNPOQPHIAKTUKY
MHQEKIUOHHBIX, MapasUTapHBIX M MacCOBBIX HEMH(EKIMOHHBIX 3aboieBaHUN Ha
TEPPUTOPUU WTPOBBIX M CIIOPTHBHBIX IUIONIAJIOK, B 30HAX OTIbIXa OOYYArOIINXCS,
€XKEroIHO, B BECEHHUI NEpUO/I, B IMaX Ul MPbDKKOB B JJIMHY OPTaHU3yeT NpOBe/IeHUE
MOJIHOM CMEHBl Tecka, a Ipu OOHapyKEHHU BO3OyAMTENEeH MapasuTapHbIX H
MHQPEKIMOHHBIX 00JIE3HEH MPOBOIUT BHEOUEPETHYIO €r0 3aMEHY;

* pa3pabaThIBaeT TUIAHBl PEANTHM3AlNU TPOBEIEHHS PEMOHTHBIX PadOT, MMepeoCHANCHHS
Me0Oenbio 1 000pyA0BaHUEM,;



OIpeiesieT HeoOXOMUMBIE PECypChl Al Pealn3allii IPOEKTOB PEMOHTHBIX pPadoT,
MEPEOCHAIIEHUsT MEOEIIBI0 U 000PYIOBaHUEM;

Y4YacTBYET B 3aKJIIOYEHUH JJOTOBOPOB O MPEIOCTABICHUN KOMMYHAIIBHBIX YCIIYT;
MPOBOAMT PEryJsipHbIA aHamu3 AS((OEKTHBHOCTH WCIOJIB30BAHUS TOMEHICHUA U
Ka4ecTBa UX yOOPKH;

NPOBOJUT MEPOIPHUATUS B pPaMKax OO0ECIEYEeHHs MOXKapHOW Oe30MacHOCTH H
MPOTHUBOIIOKAPHOTO PEKUMA B IIIKOJIE;

OCYIIECTBIISIET BBI30B aBAPUNHBIX CIIy>KO B aBapUMHBIX CUTYaLMSIX.

2.3. Opranuszanyss 4 KOHTPOJb MaTepHAIbHO-TEXHUUYECKOro O00ecreueHusl YCIOBUI
00pa30BaTeNbHON 1€ATENbHOCTH U JEATEIBHOCTH PaOOTHUKOB!

OpPraHM30BBIBAET MpOIECC, OMpeAeNseT NPOUEeAypY, CpPOKM peaju3aluud U
NEPUOIMYHOCTh MaTePUATbHO-TEXHUYECKOro obecreueHust 001eo0pa3oBaTeIbHOM
OpraHu3alfy, COCTaBIISIeT CIIMCKU HEOOXOJUMOMN ISl 3aKyIKU MeOesn, 000py10BaHMUs,
HHCTPYMCHTOB W HHBCHTAps, MOIOMUX U [[G3I/IH(1)I/II_II/IPYIOIJ_[I/IX CpCACTB, pPaCXOAHBIX
MaTepuasos,;

obecrieunBaeT MeOenblo, O0OPYIOBaHWEM, KYyXOHHBIM HWHBEHTApEM U IOCYIOU
IIKOJIBHYIO CTOJIOBOIO, OPIaHU3YET €€ YOOPKY;

OCYIIECTBIISICT TOTOJTHEHUE, yUYeT, XpaHCHHE W pa3MEIICHHE TEePBUYHBIX CPEICTB
MOXKapOTYyIIeHHUs B 00pa30BaTEeNbHOM OpraHM3alliM, BKIIOYas OTHETYIIUTENH M X
Iepe3apsaaKy, UHIUBUYaIbHBIX CPEACTB 3aIUTHL;

KOHTPOJMPYET MPOLIECC MAaTePUATBHO-TEXHUYECKOTO 00eCIIeYeHH S,

OLICHUBAcCT 3(1)(1)CKTI/IBHOCTI) nponeccoB M pPE3yJIbTaTOB MATCPUAIBHO-TCXHUYCCKOI'O
oOecrieueHus;

OpPTraHU30BBIBaCT paboTy CKiIaga MO XPAHEHUIO WHBEHTApsl CO3JAaeT YCIOBHUSA IS
HaJJIeXkKAIero XpaHeHus,

KOHTPOJIUPYET paboTy CKiana 1o xpaHeHuto uupeHTapst u TMILI;

OpraHu3yeT U KOHTpPOIUpYeT padoTy Mo OOCITY>XKMBAaHHUIO M PEMOHTYy MebenH,
o0opysoBaHUsT W OPITEXHUKH,  CBOEBPEMEHHOE  obecriedeHne  y4eOHO-
BCIIOMOTATENIbHOTO  TEpCOHalla  PACXOIHBIMH  MaTepHallaMd, OOCITYKUBAIOLIETO
InepcoHajla - 4YUCTAIIMMU W MOIOIUMHU CpEACTBAMU, MHAUWBUAYAJIbHBIMHU CPCACTBAMU
3aIIUTHI;

KoHTposupyeT nepemerienuss TMIL[, B Tom uwncne 3a mpenensl o0Opa3oBaTelbHON
OpraHu3aluy,

opraHusyer padoTy IO O3€JCHEHUIO TEPPUTOPHH IIKOJIBI W YXOIYy 32 3€JICHBIMU
HaCaXACHUSAMU,

B3alMOJICICTBYET € MpPEICTAaBUTENSIMU OOCITY>)KMBAIOIIUX CEPBUCHBIX OpraHU3alui 1o
OCYILECTBJICHUIO PEMOHTA U OOCITYyKHBaHUS 00OpPYA0BaHMS, OCYILIECTBISET KOHTPOJIb
CPOKOB TapaHTHU;

OPOBOJUT C ydacTMeM pab0OTHUKOB Oyxraiarepuu uHBeHTapuzanuio TMII,
CBOEBPEMEHHOE CIHCAaHUE YaCTH UMYIIECTBA, MPHUILIEANIETO B HETOTHOCTB;

IpPUHUMAaeT Ha  OTBETCTBEHHOE  XpaHEHHWE B  TOpPSJKE,  OIpeleJeHHOM
3aKoHOaTenbCcTBOM Poccuiickoit denepanun, TOBAPHO-MATEPHAIBHBIE LIEHHOCTH M
Jpyroe UMyIIECTBO 00pa30BaTEIbHOIO YUPEKICHUS;

o0ecreYnBaeT COXPaHHOCTh 000PYyIOBaHHUS, XO3SHCTBEHHOTO WHBEHTAPS, MAPKHPOBKY
yOOpOYHOI0 UHBEHTApPsI B 3aBUCUMOCTH OT Ha3HAUYEHUS MIOMEIEHHH U BUIOB padoT.

2.4. Opranms3anmst paboThl y4eOHO-BCIIOMOTATENILHOTO W OOCITY)KHBAIOIIETO IEepCOHAaIa

IIKOJIBI.

CTAaBUT TIeMM W 3aJa4d T1epe] Yy4eOHO-BCIIOMOTATENIbHBIM M OOCITYKHUBAIOIINM
MEPCOHAJIOM B paMKax OpraHU3ally TPYAOBOTO MPOIIECCa;

KOHTPOJIUPYET  COOJIFOICHME HOPMAaTUBHBIX M JIOKaIbHBIX akToB, Canllun
pETrIaMEeHTHPYIOMIMX MPUHIUIBI OPTaHU3AMHA U PaboThl Y4eOHO-BCIIOMOTAaTEIHHOTO U
00CITy>KMBAIOIIETO MepCoHaa, TPEOOBAHMS K BBITTOJIHEHHIO PaboT;



OpraHu3yeT U KOHTPOJUPYET paboTy OOCITY>KMBAIOLIETO IMEpPCOHANA MO €KEIHEBHOU
BJIQKHOW YOOpKE BCEX MOMEIICHUWH € NPUMEHEHHEM MOIOLIUX CPEJICTB, BIAKHOM
yOOpKe CTOJIOBOM, BeCTHOIOJIEH, peKpealuii, TyaleToB MOCie KaXXIAOW MepeMEeHbI, a
TaKke yOOopKe y4eOHBIX U BCIIOMOTATEIbHBIX TOMEIIEHUH MMOCIe OKOHYaHHS 3aHSATHH,
B OTCYTCTBHUE 00YYaIOUINXCs, IPU OTKPBITHIX OKHAX WK (hpamyrax;

OCYIIECTBIISIET KOHTPOJb €KETHEBHOW YOOPKH OOCICHHBIX 3aJI0B CTOJOBOH, Oydera,
MIPOM3BOJICTBEHHBIX  1I€XOB MNUIIEONOKa, TyaleTOB, YMBIBAIbHBIX, JYIIEBBIX,
MOMEIICHUH  JUI  OKa3aHWs  MEOUIMHCKOH TOMOIIM C  HCIOJIb30BaHUEM
Ne3uHOUIUPYIOLIUX CPENICTB;

OCYIIECTBIISICT KOHTPOJIb €XKETHEBHOH OOpabOTKM OOCITyKHBAIOUIMM IE€PCOHATIOM
JBEPHBIX pPy4YeK, MOPYYHEH, BBIKIIOYATE]eH C MCIOJIB30BaHUEM Je3WH(ULUPYIOLINX
CpPEICTB;

OpraHuM3yeT IpOBEJIeHHE BO BCEX BUIAX IIOMEIICHUNW TIeHepaJbHON YOOpKH C
MPUMEHEHHEM MOIOLINX M Je3UH(PHUIHUPYIOUINX CPEICTB HE PEKE OJHOTO paza B MECHILL;
OCYIIECTBISICT KOHTPOJIb MPHUTOTOBJICHUS M HCIOJB30BAHUS JIE3MH(EKIMOHHBIX
pacTBOPOB B COOTBETCTBMM C  HHCTPYKIHMEW, TNPUMEHEHUS  MOIOIIUX U
Ne3nHOUIMPYIONIUX CPEICTB, Pa3pelICHHBIX K HCHOJIB30BAaHUIO B 00pa30BaTENIbHBIX
OpraHu3alysIX; pa3MeNlaeT HMHCTPYKIHMH [0 MPHUTOTOBICHHUIO AC3UHQPHUIMPYIOMINX
PacTBOPOB B MECTE MX MPUTOTOBJICHHUS;

KOHTPOJHMPYET paboTy MO €XKEeTHEBHON WIIM 110 MEpe 3arps3HEHUs YOOPKE TePPUTOPHH
IIKOJIbI, OYMCTKY MYCOPOCOOPHHMKOB - MPU 3amofHEeHUH 2/3 ux o0bpeMma;

OCYIIECTBIISIET KOHTPOJIb OTCYTCTBUS TUIOIOHOCSINNX SIOBUTHIMHU TUIOIaMH JIEPEBBEB U
KYCTapHHUKOB Ha TEPPUTOPHH 00111€00pa30BaTEIbHOIN OpraHnu3alny;

HE JIONYCKaeT CKOIJICHUE U C)KUTaHHWE MycOpa Ha TEPPUTOPUH LIKOJIBI, UCTIOIb30BaHHUE
XUMHYECKHUX PEareHTOB AJI1 OUUCTKU TEPPUTOPUH OT CHEra,

KOHTPOJIMPYET BBINOJIHEHUE TOCTABICHHBIX 3a/1a4 IMOJAYMHEHHBIMH paOOTHHKaMHU B
pamMKax opraHuzaluy TPyAOBOTO MpoIecca;

KOHTPOJIUPYET COCTOSIHME TIOMEIICHUH U TEeppUTOpuH  0oO0IIeo0pa3oBaTeIbHON
OpraHu3aIlHH.

2.5. JIOKyMEHTAallMOHHOE COTPOBOXKIIEHHE MPOIECCOB HMCIOIB30BAHUS M OOCITYKHBAaHUS
3/1aHUM, TOMEIIEeHUI 1 000pyJOBaHUS:

B€JIET COOTBETCTBYIOLIYIO OTYETHO-YUETHYIO JOKYMEHTALUHU (COIIACHO HOMEHKJIATYpe
7IeNT), CBOCBPEMEHHO MPEIOCTABIISET €€ B OyXranTepulio;

COCTAaBJIIET  MACHOPT  CAHUTAPHO-TEXHUYECKOIO  COCTOSHUSL ~ 00pa30BaTENIbHOM
OpraHM3aluy;

BEIET PEecTp 3aKJIIOUCHHBIX JOrOBOPOB Ha o0ecreueHue OOCITyKUBaHMs, PEMOHTA U
SKCIUTyaTalluy 3/1aHuH, COOpYKEHUIl, MOMEIIeHNI 1 000pyI0BaHHUS;

OCYILIECTBIISIET y4YeT pacxoja 3JIEKTPOIHEPruH, TeIla, BOAbI M APYTUX PECYpCOB,
M0JIaeT HEOOXOAUMBIE CBE/IEHUS U OTYETHOCTh B OyXTaJITEpUIO;

OCYIIECTBIISIET KOHTPOJb COOJIOJCHHUS M MCIOJHEHHsS YCJIOBUI JOrOBOPOB Ha
obecriedeHne 00CITy)KUBAaHUS, PEMOHTA U 3KCILTyaTallluy,;

B3aMMOJICIICTBME C [MOCTAaBIIMKAMHU Y4YeOHOro o0O0OpyJIOBaHHS U JIUTEPaTyphl,
MaTEpUAJIOB, TPOLYKTOB.

2.6. OcymecTBiISIET OpPraHU3aIMi0 AIMHUHUCTPATUBHO-XO3SHCTBEHHOW JIEATEIHLHOCTH
0011eo0pa3oBaTenbHON OpraHu3alry. Y4acTBYeT MOl PyKOBOJCTBOM JIUPEKTOPA B COCTABICHUU
MpOrpamMMBbl Pa3BUTHS IIKOJIBI, BHOCUT B TIpelejaX CBOEH KOMITETEHIIMH TPEIIOKESHHUS TI0
peanu3aluy Moja0KEHUN JaHHOM MPOrpaMMBl.

2.7. CocTaBisieT TUIaH IO YJIYYIICHUIO W PAa3BUTHIO MaTePHATbHO-TEXHUYECKOW Oa3bl
0011eo0pa3oBaTenbHONM OpraHU3aIlud Ha TOJ] C Y4eTOM (PMHAHCHUPOBAHUSI.

2.8. YdacTtByeT B MmOAOOpPE ¥ PACCTAHOBKE KaJpPOB y4eOHO-BCIIOMOTATECILHOTO U
00CITy>KUBAIOIIETO TIEPCOHANA.



2.9. Beger yuer pabodero BpeMEHH Y4YEOHO-BCIIOMOTATEIBHOTO M OOCITYKHBAIOIIETO
nepcoHaia o01ieodpa3oBaTeIbHOI OpraHu3alny, cocTaBisieT Tabenb pabouero BpeMeHH.

2.10. OcymecTBiseT KOHTPOJb HaJ XO3SMCTBEHHBIM OOCIYy)KHUBAaHHEM M HaJJIEXKalIUM
TEXHUYECKUM M CAHUTAPHO-TUTHEHUYECKHM COCTOSHHEM 3IaHUM, COOpYKEHHH, y4eOHBIX
KaOMHETOB, aJMHHUCTPAaTHUBHBIX KaOWHETOB, MAcTEpCKHUX, CIIOPTUBHOIO 3aja M JPYyIrux
NOMeIIeHUnH  00pa30BaTENIbHOTO  YUYPEXKIEHHs, COOTBETCTBHA YKAa3aHHBIX ITOMEUICHUN
TpeOOBAaHUAM CAHUTAPHO-TMTMEHMYECKHMX HOpPM, OXpaHbl TpyJa M IOKapHOW Oe3omacHocTH,
OCYILECTBIISICT UX MEPHOAUYECKHI OCMOTP.

2.11. KoHTpoaupyeT HCHPaBHOCTb OCBELICHMs, OTOIUIEHUS, BEHTHJISALMOHHBIX CHCTEM,
CeTel DIIEKTPO-, BOAO-, TEIUIOCHAO)KEHUS, OPraHU30BHIBACT WX TMEPHUOAMYECKHUI OCMOTp H
HEOOXOAMMBINA TEKYIIUHA PEMOHT.

2.12. KouTtponupyeT paboTy HapyXKHOW KaHaIM3alMd U BOJOCTOKOB, OPraHU30BBIBACT
OUYHUCTKY KaHAJIM3aLMOHHBIX KOJOLEB, KOJOALEB C MOKAapHbIMU T'MIpPaHTAMHU Ha TEPPUTOPUU
HIKOJIBI, TPOBEPKY MOXKAPHBIX THAPAHTOB HA BOJIOOTIauy, BEIBO3 MyCOpA.

2.13. OpraHu3oBBIBAaeT INPOBEJCHUE E€KErOAHBIX H3MEPEHUIl CONPOTUBIICHUS H3OJSALMU
AIIEKTPUUYECKUX YCTAaHOBOK M MPOBOJKH, 3a3EMIIIONINX YCTPOMCTB, aHAIN3 BO3IYIIHON Cpe.bl
Ha COJ/Iep’KaHue IbLIY, Fa30B U NapOB BPEAHBIX BEIIECTB, 3aMEp OCBEILEHU, HATUYKS pajualii,
IrymMa B TOMEMICHHUSX IIKOJBI B COOTBETCTBHM C TPaBWJIAMH W HOPMAaMHU 1O OOECIICYECHHUIO
0€30I1aCHOCTH KHU3HEIEATEIbHOCTH.

2.14. Opranu3oBbiBaeT 00y4eHue, MPOBOANT HA pabOYMX MecTax pabOTHUKOB NEPBUYHBIE,
HOBTOPHBIE, 1I€JIEBbIE MHCTPYKTaXXU IO OXpaHe TpyJa.

2.15. Pa3pabaTpiBaeT, COBMECTHO CO CIEIUAIMCTOM IO OXpaHE TPyJa, WHCTPYKIHH TI0
OXpaHe TpyJa 10 BUJiaM padoT [uis 00CIIy>KHBAOLIETO MEePCOHAa IIKOJIBI.

2.16. [nsa oOecriedeHHs] TEPEABIKEHUS WHBAIMIOB M JIMI C OTPaHUYECHHBIMHU
BO3MO>KHOCTSIMH 37I0POBbsI IO TEPPUTOPUHU U 00BEKTaM 00I1e00pa30BaTEeNIbHON OpraHu3anuu
MPOBOAUT MEPONPUSITHS MO CO3JIAHUIO JOCTYITHON CPEIBI ISl HHBAJINIOB.

2.17. Bo BpeMs KaHHMKYJ OPraHW30BBIBAET TEKYLIUIl PEMOHT MOMEIEHHH, obecreunBaeT
CBOEBPEMEHHYIO MOATOTOBKY MOMEIICHUH, TEPPUTOPUH, OOOPYAOBAHUS U KOMMYHHKAIIHOHHBIX
CHCTEM ILKOJIbI K Hayaly yu4eOHOro roja.

2.18. BHOCHT OHMPEKTOPY ULIKOJIBI CBOM NPEAJIOKEHHS IO OCYIICCTBICHUIO CHCTEMBI
CTMUMYJIUPOBaHUS pabOThl y4yeOHO-BCIIOMOTaTENIbHOTO U OOCIYXHBAIOLIEr0 MepcoHaa,
NPEUIOKEHUSI O TPHHATUH B CIydasX HEBBIMOJHEHHUS COTPYIHUKAaMH CBOUX JIOJKHOCTHBIX
00s13aHHOCTEH Mep TUCHUIUIMHAPHOTO BO3/ICHCTBUS.

2.19. B COOTBETCTBUH C YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI TPAPHKOM OCYIIECCTBIISET
(GYHKIHU 1eKYPHOTO aIMUHUCTPATOPA.

2.20. Ctporo cobmroaet paBa u cBOOOABI JeTe, conepxamuecs B Kousenuu OOH o
npaBax pebeHKa, coOII01aeT 3THYECKHEe HOPMBI U NpaBUJia MOBEJCHUS B 00111€00pa30BaTeIbHOM
OpraHu3aIu.

2.21. OGecnieunBaeT CBOEBPEMEHHYIO MTOATOTOBKY IKOJIBI K HaYally y4eOHOro roja.

2.22. OpraHm3yeT MpOBEICHUE aTTECTAlMd pabodnMX MECT YCIOBUSIM TPyAad, a TaKkKe
OLIEHKY PUCKOB.

2.23. OcymiecTBisieT KOHTPOJIb 32 COCTOSTHIEM METUITTHCKOTO 000PYAOBaHMUS.

2.24. OGecrieunBaeT TMOATOTOBKY U O(OpMIEHHE [OKyMEHTalMW MO paboTe
KOTHPOBOYHON KOMHCCHH.

2.25. Kpyr o6s3aHHOCTEHl MOXXET OBITh pACIIUPEH B CBS3M C MPOU3BOJICTBEHHOMN
HEOOXOIUMOCTBIO.

3. IlpaBa

3amecTuTeNb IUPEKTOPA MO aAMUHUCTPATUBHO-X03SIICTBEHHON paboTe UMEET MPaBo:
3.1. YuacTBOBaTh B YIPaBJICHUHU IIKOJIOH B MOPSIKE, ONPEACTIEMOM YCTABOM IIKOJBI.



3.2. Ha 3ammty npodeccHoHaTIbHON Y€CTH U IOCTOMHCTBA. 3HAKOMHUTHCS C KalIoOaMu 1
JIPYTUMH TOKYMEHTAaMH, CO/ICPKAIIMMHU OLIEHKY €ro paboThl, 1aBaTh 110 HUM O0BSICHEHHS.

3.3. Ha wMmarepuasbHO-TEXHHUUYECKHE YyCIOBMs, TpeOyemble M  BBIIOJIHEHUS
JOJDKHOCTHBIX — 00sI3aHHOCTEH, Ha o0ecredeHne pabodero Mecra, COOTBETCTBYIOIIETO
roCyJJapCTBEHHBIM HOPMAaTHBHBIM TPeOOBAHUSAM OXpaHbl TpyJa M IOXapHOW Oe30macHOCTH, a
TaKXe yCIOBHSAM, MPEAYCMOTPEHHBIM KOJIIEKTUBHBIM JOTOBOPOM.

3.4. B npeznenax cBoeil KOMIETEHLUUH U B MOPAIKE, ONPEAEICHHBIM YCTaBOM HIKOJIBI,
BBIJIaBaTh PACIOPSUKCHUST M yKa3zaHUs paOOTHUKaM o00I1e00pa3oBaTEeIbHOTO YUPEKICHUS U
TpeOOBaTh MX HCIOJHEHUS, a TaKXKe JeNaTh 3aME4yaHus OOydYarolIMMcs, OTHOCSILUECS K
COOJIIOICHUIO IUCLUIUIMHBI U MTOPSIIKA.

3.5. [loanuceIBaTh JOKYMEHTHI B IIpeiesiaX CBOEH KOMIIETEHIIUH.

3.6. KonTponmupoBarb W OLIEHMBAaTh XOJ M PE3yJIbTAaThl PEMOHTHO-XO3SIHCTBEHHOMN
JeSITeIbHOCTH, HAKJIAAbIBaTh 3alpeT Ha BMJbl JAEATENBHOCTH, KOTOPbIE MOTYT INPUBECTH K
neperpys3ke HEmoCpPeJACTBEHHO MOMYMHEHHBIX €My COTPYIHHUKOB, YXYAIICHHIO HX 30pPOBbS,
HapylleHHI0 TpeOOBaHUI OXpaHbl TPYJla, HE MPEAYyCMATPUBAIOIINE KOMIICHCALIUH.

3.7. YyacTBOBaTb B NPHUEMKE PEMOHTHO-XO3SHCTBEHHBIX pPabOT, KOTOpble ObLIH
BBINOJIHEHBI 10 I0IOBOpaM CTOPOHHUMHM OpraHU3aLUsAMHU.

3.8. IlpencraBnsaTh K AUCHUIUIMHAPHONW OTBETCTBEHHOCTH 3aMECTUTEINIO JHPEKTOpa II0
BOCIIUTATEIbHOM padoTe YydYaliuxcs, HapylIAIOUIMX CAaHUTAPHO-TMTMEHWYECKHEe TpeOOBaHMS
CONCpKAaHUs TOMEIICHWA ¢ HAPYIIMTENeW TUCHMIUIMHBI, B TIOPSJAKE, YCTaHOBICHHOM
IpaBUIaMHd BHYTPEHHEIO pacrnopsjaka A oO0ydawooluxcs, IpaBWIaMU O HOOILIPEHUAX U
B3BICKaHHSIX.

3.9. Bxocutrh mnpemIoKeHUS O IOOLIPEHUHM, MOPAIBHOM M  MaTepUalbHOM
CTHMYJIMPOBAaHUH PaOOTHUKOB, HAXOMSIIUXCS B IIOAYMHEHNUHN, I10 COBEPIICHCTBOBAHHUIO PAOOTHI
y4eOHO-BCIIOMOIaTeIbHOTO U OOCIY’>KHBAIOIIEr0 IEpPCOHANa, TEXHUYECKOIo OO0CIyKUBaHMS
IKOJIBI.

3.10. IIpenocTaBisaTh Ha PaCCMOTPEHUE aJMUHUCTPALMU MPEUIOKEHUS M0 YIyUIIECHHIO
JeSITeTbHOCTH 0011e00pa30BaTeIbHOW OpPraHU3ally U YCOBEPIICHCTBOBAHHUIO CIIOCOOOB pabOTHI
[0 BONPOCAM, OTHOCSIIUMCS K KOMIETEHLMH 3aMECTHTENsl IUPEKTOpa MO aJMUHUCTPATUBHO-
XO35IICTBEHHOU pabore.

3.11. YuacTtBOBaTh B paboTe OpraHOB CaMOYIpaBJEHHUs, B paboTe oOuiero codpaHus
paboTHHKOB 00I1Ie00pa30BaTEIBLHON OpraHu3auu, B OOCYXJICHHUH BOIPOCOB, KaCarOIIMXCS
UCTIOJIHAEMBIX 3aMECTUTENIEM JHpEeKTopa IO aJAMHUHUCTPATHUBHO-XO3AHCTBEHHOM paboTe
JOJIKHOCTHBIX 00sI13aHHOCTEH.

3.12. 3ammmare CBOM MHTEPECHl CAMOCTOSTENILHO W/WIIM 4Yepe3 IMpeJICTaBUTENs], B TOM
Yucle aaBOKaTa, B Clydae AWCIHUIUIMHAPHOTO WJIM CIy>)KEOHOTO pacciieoBaHMs, KOTOPOE
CBSI3aHO C HapYLIEHHWEM 3aBX030M HOPM NMPO(eCcCHOHANBHOM ITHKH.

3.13. Ha moomipeHusi, HarpaxIeHUs 1O pe3yjbTaTaM TPYIOBOW JeSTEIbHOCTH, Ha
coLMaJIbHbIE TapaHTUH, TPEyCMOTPEHHbIE 3aKOHO1aTeNbCTBOM Poccuiickoit deneparui.

4. OTBEeTCTBEHHOCTDH

41. B npenycMOTpeHHOM 3aKOHOJATeNbCTBOM Poccuiickoit @Dexnepanuu  mopsijike

3aMEeCTHUTENb TUPEKTOpa 110 aIMUHUCTPATUBHO-XO3IUCTBEHHON paboTe HeceT OTBETCTBEHHOCTh:!

* 32 JOCTOBEPHOCTh HWH(OpMAIMKU O (PYHKIIMOHHUPOBAHMH CHUCTEM >KHU3HEOOECTIeUeHUs
00111€00pa30BaTEILHOTO YUPEkKACHUS, 000py 0BaHMS;

* 32 TPUHATHE YIPABIEHYECKUX PpELICHUM, MOBIEKIINX 3a Cco0O0M Je30praHu3aliio
0o0pa3oBaTeNbHONW JIEATENBHOCTH M (MJIM) Tpolecca MaTepHaIbHO-TEXHHUYECKOTO
obecreueHus;

* 33 COXpaHHOCTb BBEPEHHOTO €My UMYIECTBa 00pa30BaTeIbHOM OpraHu3aluy;



* 32 HENPHUHATUE WM HECBOECBPEMEHHOE INPUHATHE MEP MO OKAa3aHHUIO MEPBOM MOMOIIHU
MIOCTPAAABIINM, HECBOEBPEMEHHOE HM3BELIEHUE WJIU CKPBITHE OT JUPEKTOPA IIKOJIBI
HECYaCTHOIO CllyyJasi;

* 32 HECOOJII0IeHNE MHCTPYKIMH 10 OXpaHe TPy/la U MOKapHOH Oe301acHOCTH;

* 32 HECBOEBPEMEHHOE TMpOBEJCHUE HWHCTPYKTaXeW y4eOHO-BCIIOMOTaTEeIIbHOTO U
00CITy’)KMBAIOIIETO MEepcoHaNa ¢ obs3aTenbHON (ukcanueir B XXypHane perucrpanuu
UHCTPYKTaXEH;

* 3a HapyIlECHHE NOPsIIKA IEUCTBUM B Clly4ae BOSHUKHOBEHHUs YPE3BBIYANHON CUTyalUu U
ABaKyaluu B 00pa30BaTeIbHOM yUPEKICHUH.

4.2. 3a HEUCNIOJHEHNE WJIM HapyllIeHHe 0e3 yBaKUTENbHBIX MPUYMH CBOUX 00s3aHHOCTEH,
YCTAaHOBJIEHHBIX JOJDKHOCTHOM MHCTpyKIuMeH, YcraBa u [lpaBun BHYTpEHHEro TpyAOBOIO
pacrnopsijika, 3aKOHHBIX PacHOpsDKEHUN JUPEKTOpPa IIKOJIBI M MHBIX JIOKAJTBHBIX HOPMAaTHUBHBIX
aKTOB, MOJIBEPraeTcs JUCUUILIMHAPHOMY B3bICKaHUIO coryacHo cratbe 192 Tpynosoro Konekca
Poccuiickoit @enepanuu.

4.3. 3a ucnosib30BaHKE, B TOM YHCJIE OJHOKPATHO, METOJOB BOCIHMTAHHUS, BKIIOYAIOIIMX
¢u3ndeckoe M (WIM) MCUXOJIOTUYECKOE HACHIIME HAJ JMYHOCTHIO OOYdaloUIerocs, a Takke 3a
COBEPILEHHE MHOTO aMOPAJIbHOTO MPOCTYIKA 3aMECTUTENh JUPEKTOpa MO aJIMHUHUCTPATHUBHO-
XO3SIUCTBEHHONM YacTH MOXET OBbITb OCBOOOXAEH OT 3aHMMAaeMOM JOJIKHOCTU COIJIAaCHO
TpynoBomy Konekcy Poccuiickoii ®denepaiiuu. YBOJIbHEHUE 3a IaHHBIN MTPOCTYIIOK HE SIBISETCS
MEpOM JUCHMUIUIMHAPHON OTBETCTBEHHOCTH.

4.4. 3a HecoOuoieHre IPaBUI M TPeOOBAHUN OXpaHbI TPyJla U MOXKApHOH 0e30MacHOCTH,
CaHUTAPHO-TUTMEHWYECKUX TIPaBWJI K HOPM 3aMECTUTENIb JHUPEKTOpa 00pa3oBaTeIbHON
OpraHu3aly MPUBJIEKACTCS K aJMUHUCTPATUBHON OTBETCTBEHHOCTH B MOPSAJKE U B CIyyasx,
IIPElyCMOTPEHHBIX a]MUHUCTPATUBHBIM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

4.5. 3a yMbllIIJIeHHOE TPUYUHEHHE 00111e00pa3oBaTeIbHON OpraHU3aluy WIH y9aCTHUKAM
00pa3oBaTeNbHBIX  OTHOWICHWH MAaTepHalbHOTO ymiepba B CBA3M C  HCIOJHCHHEM
(HEUCIIOJIHEHNEM) CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH HECeT MaTepHallbHYyl0 OTBETCTBEHHOCTh
B IOpsAAKE M B Ipenenax, MNpeayCMOTPEHHBIX TPYAOBBIM U (WIHM) TpakIaHCKUM
3aKkoHoJiaTeNbcTBOM Poccuiickoit denepaium.

4.6. 3a mpaBOHApPYIICHUS, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHUS MPOGECCHOHATHHOM
JIEATETbHOCTH HECET OTBETCTBEHHOCTh B IIPEAENiax, OINPEACICHHbIX aJMUHUCTPATUBHBIM,
YIOJIOBHBIM M IPa)KJJaHCKHUM 3aKOHOATENIbCTBOM Poccuiickoit dexneparumu.

5. BzaumoorHowmenus. CBA34 M0 J0KHOCTH.

5.1. Pabotaer B pexume HEHOPMUPOBAHHOTO pabovero AHs 1o rpaduKy, COCTaBICHHOMY
ucxons u3 40-yacoBoit paboueil Heenu U yTBEpKJIEHHOMY JTUPEKTOPOM 00111e00pa3oBaTeIbHON
OpraHu3aIuHg.

5.2. CaMOCTOSTENbHO IJIAHUPYET CBOIO PabOTy Ha KaXIbld y4eOHBINM Tox M KaKIbId
mecs. [1nansr paboThl IpeBapUTEFHO COTJIACOBBIBAIOTCS U YTBEPKAAIOTCS JUPEKTOPOM.

5.3. [lomygyaer oT JupekTopa 00pa3oBaTENbHOIO  YUPEXKICHUS  HMH(OpMAIUIO
HOPMATHUBHO-TIPABOBOTO W OPTaHU3AIMOHHOTO XapakTepa, 3HAKOMHUTCS IO/ PACIUCKy C
COOTBETCTBYIOIIUMH JOKYMEHTAMHU.

5.4. Ilomyuaer oT paOOTHMKOB IIKOJBI HH(OPMAlLMIO, HEOOXOAUMYIO st
OCYILIECTBIICHUS CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.

5.5. Cucrematuuecku oOMeHuBaeTcsi MHGopMalueil o BOmpocaM, BXOJASIIUM B CBOIO
KOMIIETEHIINIO, ¢ Y4eOHO-BCIOMOTaTeNbHBIM M OOCTYHBAIOIIUM TEPCOHAIIOM, 3aMECTUTEISIMU
JMPEKTOpa U MearOrmdeCKIMH PaOOTHUKAMH.

5.6. MadopmupyeT nupeKkTopa mKOJbl 0 (pakTe BOZBHUKHOBEHUS aBAPUHWHBIX CUTYaIHil B
paboTe cHUCTeM DSJIEKTPOCHAOKEHHS, TETUIOCHAOKEHHS, BOJOCHA0XKEHHUS, BOJOOTBEICHHUS,
TEXHOJIOTUIECKOTO M XOJOJUIBHOTO 000PYIOBaHUS, KOTOPBIE CO3JAI0T YTPO3y BOSHUKHOBEHHS
U pacrpocTpaHeHus! UH(EKIMOHHBIX 3a00JIeBaHUI U OTPABICHUH.
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5.7. CooOmiaer JIUPEKTOpPY M €ro 3aMecCTUTEsIM HH(POPMAIHMIO, TOTYYEeHHYIO Ha
COBEIIIAHUSAX HETIOCPECTBEHHO MOCIIE €€ MOTYICHHUS.

5.8. [IpuHKMMaeT moj CBOIO MEPCOHAIBHYIO0 OTBETCTBEHHOCTh MaTE€pHAaNIbHBIE IIEHHOCTH C
HENOCPE/ICTBCHHBIM HCIIOIH30BAaHUEM M XPaHEHUEM HMX B CKJIQJICKUX U JAPYTUX XO3SHCTBEHHBIX
MOMEIEHUSX 00pa30BaTEIbHOIO YUPEKICHUS.

5.9. CoeBpeMeHHO WH(MOPMUPYET AUPEKTOPA IMIKOJIBI, CIICIIHATUCTA IO OXpaHe TPyJa O
HECYaCTHOM CJIy4ae, a TaKXe MPHU BBIABICHHBIX HAPYILIECHUSX CAHUTAPHBIX MPaBUII, KOTOPHIE
CO3JAIOT yIrpo3y BO3HUKHOBEHUS W PACHpPOCTpaHEHUs WH(OEKIIMOHHBIX 3a00JeBaHUN U
MacCOBBIX OTPABJICHHI B IIKOJIE.

5.10. Mudopmupyer AWpeKTOpa IIKOIBI O BO3HHUKIIMX TPYIHOCTSIX M MpodiIeMax B
paboTe, 0 HeOOCTAaTKax B OOECIEeUeHWHM HOPM U TpeOOBaHUN OXpaHbl TPYJa, MOXKAPHOW H
AJIEKTPOOE30MaCHOCTH.

6. Jlo/zkeH 3HATH M YMETh

6.1. B paboTre pykoBOACTBYETCS:  aJAMUHUCTPATUBHBIM, TPYAOBBIM U XO3SHCTBEHHBIM
3aKOHOJATEIbCTBOM;

. CII 2.4.3648-20 «CaHuTapHO-3IUAEMUOIOTHUECKHE TPEOOBAHMS K OPTaHU3alUIM
BOCITUTAHUS U 00YUYEHUs, OT/IbIXA U 03JI0POBIICHUSI IETEH U MOJIOICKI,;

. CanlluH 1.2.3685-21 «l'urueHnueckue HOpMAaTUBBI W  TpeOOBaHUS K
obecrieyeHnto 6e30MacHOCTH U (WITH) OE3BPEIHOCTH JUIs YeJI0BeKa ()aKTOPOB CPebl OOUTAHUSY,

. 3akoHOM Poccuiickoit ®enepannn «O OyXraliTepckoM ydeTey;

. YcraBoM M JIOKaJbHBIMU TPAaBOBBIMU aKTaMu, B TOM uucie [IpaBumamu
BHYTPEHHEro TPYJOBOIO  pacmopsiika, TMpHKa3aMd U PACHOPSHKCHUSIMH  JUPEKTOpa
0011e00pa3oBaTeIbHON OpraHU3aliy;

. MpaBUJIaMU ¥ HOPMaMH OXpaHbl TPyAa U MOKapHOH 0€30MacHOCTH;

. TPYAOBBIM JOTOBOPOM MEXIY paboTonaTesieM U pabOTHUKOM;

. Konsennueit OOH o npaBax peOeHka.

6.2. 3aMecTHTeNb TUPEKTOPA TOJHKEH 3HATH:

. 3akoHomarenbcTBO  Poccuiickoit  ®enepaumu B ob0jyacTh  MarepHalIbHO-

TEXHUYECKOTO 00ECTICYeHHS, CKIIAJICKOTO yUeTa, 3aKyIOYHON JesITeIbHOCTH, JEIOTPOU3BOICTBA
U apXUBUPOBaHMS B paMKaX BBIINOJHIEMBbIX TPYJIOBBIX (QYHKLUHMH, a Takke TIpakIaHCKOe
3aK0HOAaTeNnbCTBO Poccuiickoit denepani B 4aCTH peryJIMpoBaHus JOTOBOPHBIX OTHOLICHU;

. 3aKoHoAarenbcTBO Poccmiickoir denepanuu Mo BONpocaM 3KCIUIyaTallMd |
OoO0CIyXKUBaHUSl 3JlaHUH U COOPYXEHHM, CaHUTAPHO-TEXHHYECKHE HOPMBI B paMKax
BBIMOJIHAEMBIX TPYAOBBIX (YHKIMH, a TakXKe CaHUTApHbIE M HHBIE MpaBHJIa M HOPMBI,
obecrneunBaroiue 6€30macHbie U 0JaronpUsSTHBIE YCIOBHUS PaOOTHI,

. 3aKkoHO#arenbCcTBO  Poccuiickor  @exepauuu MO BOIpPOCAM  MOXKapHOU
0€30MacHOCTH, OXpPaHbl TpyAa, SKOJOTMYECKOW O€30MacHOCTH, TIpaKAAHCKOW OOOpOHBI U
3aIUTHl OT YPE3BbIUANHBIX CUTYyaLU;

. JIOKaJIbHbIE ~ HOpPMAaTHBHBIE  aKThl  OOLIE0Opa30BaTEIbHOM  OpraHu3alluy,
KacarolUecs aIMIUHUCTPATUBHO-X03A1CTBEHHOM €ATENBHOCTH;
. OCHOBHBIE TpeOoBaHus CTaH/IapTOB, TEXHUYECKUX, KaueCTBEHHBIX

XapaKTePUCTHK, MPEABABISAEMBIX K OPraHU3allMUd ¥ Pa3MEIICHUIO IIKOJIbHON Mebenu, yueOHOTo
000opyioBaHUsI, y4eOHBIX MeCT OOydJaronmuxcsi M padounx MECT pPaOOTHHKOB, OpraHU3alud
pabouero u yueOHOT0 MPOCTPAHCTBA, TPOCTPAHCTBA JJISl OT/BIXA;

® 06I_HI/Ie IMMPUHIUIIBEI 30HUPOBAHUA HOMeHIGHI/II\/II;

. npaBuiIa 000pyAoBaHMs Yy4eOHBIX KaOMHETOB, rapepoda, CTOJIOBOM, IPUEMHOH,
AKTOBOI'O 3aJ1a U IPYTUX MOMEIIECHNH;

. METO/IbI OLICHKH IIEpCOHAJIA U PE3YJILTATOB TPY A,

® OCHOBHBIC ITPUHIUIIEI 1 TEXHOJIOTHHU 6epe)KJ'II/IBOI‘O IMPON3BOACTBA,

. OCHOBHBIE YCJIOBHMS U IOPSNOK 3aKJIIOYEHHBIX JOTOBOPOB, OCHOBBI JOTOBOPHOU

paboThI;
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. OCHOBBI U MIPUHIIMIIBI KJIaccu(UKAIK 31aHUN U COOPYKEHUH;

. OCHOBBI MEHE)KMEHTA, YIIPABJICHUS IEPCOHATIOM U €r0 MOTHBAIIUH;

. OCHOBBI OpraHU3alluu TPYAa U IPTOHOMUKY;

. Croco0bI opranu3anu (UHAHCOBO-XO03SHCTBEHHOU JESITEILHOCTH;

. nopsI0K 0hopMIIEHHUS 3aKa30B Y MOCTABIIMKOB TOBAPOB U YCIYT;

. npaBuJia Je0BOT0O 3TUKETA U JITOBON MEPENHICKH;

. IpaBuJia IPOBEJCHUS HHBEHTAPU3aLIUU;

. IpaBuiIa CKIAJCKOTO yueTa,

. MPUHIIMIIBI BEIOOpA MOCTaBUIMKOB HIKOJIBHOM Mebenu, yueOHOro o6opyaoBaHus,
OPTTEeXHUKHU, XO3SMCTBEHHOTO MHBEHTAPS U MOIOIIUX CPEJICTB, TPOAYKTOB MTUTAHHS;

. PBIHOK  TIOCTAaBIIMKOB TOBAapOB M  YyCIyr, O0O€CleYHBAIONINX CO3JaHUE
ONTUMAJILHBIX YCIOBHIA /11 OOYYCHUS U TPYQ,;

. crocoObl  00paboTKM  WH(GOpPMAIMM C  HKCIOJB30BAHUEM  MPOTPAMMHOIO
o0ecreyeHns: ¥ KOMITBIOTEPHBIX CPEJICTB;

. OCHOBBI OKa3aHHWs IEpBOIl MOMOIIM, MOPSAOK ACUCTBUN MPU BO3HUKHOBEHUU
I10’Kapa UM MHOW YpEe3BbIYaiHOM CUTYallNH;

. CTPYKTYpY ¥ NPUHIIUIIBI OPTaHU3AIMHA JOKYMEHTO000pOTa;

. CTPYKTYpy 00111€00pa30BaTeIbHON OpraHu3aIliy;

. METO/Ibl yOEXKACHUS, apTyMEHTAllMU CBOCU MO3UIINH, YCTAHOBJICHUS KOHTAKTOB C
MO TYMHCHHBIMU, POJUTEISIMY (JTUIIAMH, UX 3aMCHSIFOIIIMMH ), KOJIJIETaMH 110 padoTe;

. npaBWjia 1O OXpaHe TpyJda M TMPOU3BOACTBEHHON CaHUTapHH, CAHUTAPHO-

AMUIEMUOJIOTMYECKHE TPEOOBaHUS K YCTPOICTBY, COIEPKaHUIO U OPraHU3allu peXrMa paboThl
00pa30BaTeNbHBIX YUPEIKICHUHN.

6.3. 3amecTHTeNnbh TUPEKTOpA IO aIMUHHCTPATUBHO-XO3SIMCTBEHHOH paboTe MOJKEH
YMETh!

. YIOPaBIATh NEPCOHAIOM, IJIAHUPOBATh pabOUMii MPOLECC U CTaBUTh KOHKPETHHIE
3aJlaud, OpPraHU30BBIBaTh TPYA OOCIIY>KHMBAIOLIET0 MEpPCOHAla B COOTBETCTBUU C HOpPMaMu U
TpeOOBaHUSAMU OXPAHbI TPY/Ia, IOKAPHOUM U 3IEKTPOOE30M1aCHOCTH;

. OpPraHU30BbIBaTh M KOHCOJUAMPOBaTH PabOTy OOCITYKMBAIOLIET0 MEpCcoHala C
LEJIBIO JOCTHKEHHSI OJTHOTO Pe3yJsbTara;
. IUIaHUpOBaTh pabounii Tporecc OOCIY)KHUBAIOLIEr0 IEpcoHalla C  Y4eToM

CaHUTApPHBIX, MIPOTUBOIOMXKAPHBIX M MHBIX MPAaBWJI U HOPM, OOECHEUMBAIOIINUX O€30MacHble U
OJaronpusTHBIE YCIOBHS paboThI;

. onpeaensiaTh 00beM HEOOXOAUMBIX MOTPeOHOCTEN B MaTepHUaIbHO-TEXHUYECKUX,
(MHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMH U OIOKETOM
IIKOJIBI;

. BECTH MEPErOBOPHI U JICTOBYIO MEPETHUCKY, COOIOIast HOPMBI JIETIOBOTO ITUKETA,

. UCIIOJTb30BATh U MPUMEHSITH TEXHOJIOTHH OEPEkKIIMBOTO TIPOU3BOICTBA,

. HAaXOAWTh  peUIeHWs] B  aBapUMHBIX  CHUTyallMsiX B  BOJOMPOBOJIHOM,
KaHAJIW3aIMOHHOM, OTOIUTSIBHOM CHUCTEMaX;

. 000011aTh U CUCTEMATHU3UPOBATh MOCTYMAIOIIYIO HH(OPMAIIHIO, HA €e OCHOBAHUU
HaxoJIUTh Haubosee YPPEeKTUBHBIC PEIICHUS JJI PeaTM3alliU TOCTaBICHHBIX 3a/1a4;

. onpeaensaTs Hanbomnee A (eKTUBHBIC U KAYECTBEHHBIE MTOKa3aTeIN HEOOXOAMMBIX
MaTepHayioB, TOBAPOB M YCIIYT;

. OpPraHHM30BBIBATH MPOIECC 3aKyNKd HEOOXOAMMBIX sl 00pa30BaTeIbHOrO
yapexKIeHUs 000pyI0BaHUS, MATCPHUAIOB U MHBIX TOBAPOB WJIH YCIIYT;

. OIICHUBATh CBOIO JIEATEIHHOCTh C TOYKH 3peHHS d(PPEKTUBHOCTH €€ KOHEUHBIX
pE3yIbTaTOB;

. OIICHUBATh BU3YAJIIbHO COCTOSHUE 3[IaHUH, COOPYKECHHM, MOMEIICHUN, CHUCTEM
JKnU3HeoOeceueHus, 000pyI0BaHMs U MeOEIH C 1EIbI0 OPraHN3allUuK MPOBECHUS TaTbHEUIIErO
PEMOHTa;

® IMPONU3BOJAWUTE aHAJIM3 HAa OCHOBEC CBOJIHBIX YYETHBIX U OTUCTHBIX TOKYMCHTOB,



. paboTtath ¢ 60JbIIUM 00beMOM HH(OpPMAIINH;

. pa3pabaThIBaTh U MPEAOCTABIATh HA YTBEPHKICHUE JUPEKTOPY IIKOJBI IOKATHHBIE
HOPMATHBHBIE AKThI U PErNIAMEHTUPYIOLINE JOKYMEHTHI;

. COCTaBJISITh CBOJIHBIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIEJISAX OCYIIECTBICHUS
KOHTPOJISI M aHaliu3a JaHHbIX O (haKkTax XO3sICTBEHHOW MeATeIbHOCTH 00pa3oBaTeIbHON
OpraHH3aIiu.

. BJIQJIETh METOJaMH YOEXKIEHUS U apTryMEHTAI[UN CBOEH MO3UIINH;

. BIIQJICTh TEXHOJOTHSMHU JIMAaTHOCTUKUA TPUYMH KOHQIMKTHBIX CHTYaIlMi, WX
npOoMUIAKTUKU U Pa3peLICHHUS;

. UCIIOJIb30BaTh KOMIIBIOTEPHBIE IPOrpaMMbl JUIsl y4eTa, CUCTEMAaTHU3alUU MU
aHaJIn3a JaHHBIX, CIIPAaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChI ceTH "MHTEpHET" U OPITEXHUKY.

. MCII0JIb30BaTh CPEJCTBA KOMMYHUKALIUH.

6.4. 3amecTuTens AUPEKTOpa MOJKEH 3HATh M COOJIOJATh YCTAHOBIICHHBIE MpaBUia U
TpeOOBaHUSI OXpaHbl TPyJa M MOKAPHOK OE30MaCHOCTH, MpaBUia JIMYHOW TUTUEHBI ¥ TUTHCHBI
TpyZa B 00pa30BaTeIbHOM YUPEXKICHUU.

6.5.. 3amecTuTens QUpEKTOpa MO aIMHUHHCTPATUBHO-XO3SHCTBEHHOH paldoTe MOJDKEH
OpPOHUTH OOy4YeHHEe M HMETh HAaBBIKM OKa3aHHUs MEpBOM MOMOIIM MOCTPAJaBIIUM, IPOUTH
oOydyeHue MO OXpaHE TpyJa W TOXKApHOM OE30MaCHOCTH, 3HATh MOPSIOK JACUCTBUHM MpHU
BO3HMKHOBEHMHM IIOKapa WJIM HWHOM  4Ype3BblYAHOM CHUTyallUM W  3BaKkyalud B
0011e00pa3oBaTeIbHON OpraHU3aliy.

7. TpeOboBaHus K KBaTu(pUKANU

7.1. Ha JnomKHOCTh 3aMECTUTENb JUPEKTOpa MO aAMUHHCTPATUBHO-XO3SHCTBEHHOMN
paboTe NpUHMMAaETCs JMIO: HMMEIoLIee BbICIIee OOpa3oBaHME - OakajlaBpHaT WJIM BbICIIEE
oOpa3oBanmne (HempodwibHOE) — OakajmaBpuar, JOMOJHHUTEIbHOE TPOECCHOHATHHOE
oOpa3oBaHue - MPOrpaMMbl NMPO(HEeCcCHOHAIBHON MEPEernoAroTOBKU M0 MPOGUIII0 NesTEIbHOCTH,
JIOTIOJTHUTENbHOE TpodeccHoHaIbHOE 00pa30BaHUe - MPOTPaMMBbl TOBBIIIEHUS KBAJIM(DUKAIIIH
1o NMpouiIo0 IEATENILHOCTH (HE peXke 4eM pa3 B TPU I0Ad); UMEIOIIEe OIbIT MPaKTHUECKOU
paboThI HE MeHee TPeX JIeT B 00JaCTH MaTepHUaTbHO-TEXHIHUECKOTO 00ECTICYCHHUST; HE UMEIOIIee
OTpaHMYEHUIN Ha 3aHATHE TPYJOBOH NEATENBHOCTHIO B cepe oOpa3oBaHUs, M3JIOKEHHBIX B
ctatbe 351.1 «OrpaHnyeHuss Ha 3aHSATHE TPYJOBOM NEATENbHOCTBIO B cdepe oOpa3zoBaHuS,
BOCIIMTAHUS, PAa3BUTHsSI HECOBEPIICHHOJIETHUX, OPraHM3allMd MX OTAbIXa M O3J0POBIIEHUS,
MEJIUIIMHCKOTO O00ECTICUEeHHsI, COIMATBHON 3alllUThl U COIMAJIBHOTO OOCTyXkuBaHUs, B chepe
JETCKO-FOHOUIECKOTO CIIOpPTa, KYyJbTYpbl M MCKYCCTBA C YYacTHEM HECOBEPIIECHHOJIETHUX)
Tpynosoro xonekca Poccuiickoit denepanun.

«_» 20 T
C uHCcTpyKLIHMEeH 03HAKOMIICH(a):

MOAIHCH pacimrdpoBKa MOAIHCH
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